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Based at :
St Anthony of Padua Primary School
Sands Road 
Mossley Hill
Liverpool
L18 8BD
Telephone Number : 07707559441
Email: funtimesactivityclub@gmail.com
Registration Pack 2025-2026







Please ensure that you read and complete all sections of this pack.

	Booking In Information



Places are reserved for the whole school year and all days booked are paid for regardless of attendance.
Changes to booking days
While we hope that your child/children will be happy and content with us we recognise that the booking may be subject to changes.  Changes to booking days can only be made at the start of each term.  Notice of changes must be given to the Manager prior to the end of the previous term.  This must be in writing.  Changes cannot be made during a fixed period of half term.
Whilst we understand that some parents work shift patterns this can only be accommodated if we have prior notice at the end of each term.  
Emergency Places
Can only be accepted in exceptional circumstances.  Fun Times Activity Club can only provide emergency places for children who are already registered with the Club.  



Fun Times Activity Club Ltd
Registration Pack 2025/26
Please ensure all sections are completed
	Child’s Name:


	Reg Paid
	Date Paid
	Staff
Initials
	Cash
	Cheque
	Voucher

	
£5.00
	
	
	
	
	



Breakfast Club – Sessions Required
	Breakfast Club
	Mon
	Tues
	Wed
	Thurs
	Fri

	Days Required
	
	
	
	
	



After School Club – Sessions Required
	After School Club
	Mon
	Tues
	Wed
	Thurs
	Fri

	Days Required
	
	
	
	
	



Days booked are paid for regardless of attendance.
You cannot change, reduce or increase these days for a fixed period of one half term.  Changes to contracted days can be made at the start of each half term and any changes must be given to the Club Manager in writing so that adjustments can be made to paperwork. Any changes are subject to availability. Information given to us on this form will be used to create a range of documentation to ensure we provide a high quality of service to ensure your child/ children’s wellbeing at all times.
Child Information 
	 
First Name :_______________Surname:__________________

Date of Birth :______________Nationality:________________

Language other than English spoken at home:________________

Address :__________________________________________

Child’s Class and Teachers Name :________________________

Is the child subject to any legal orders? Eg Care Orders, Residency Orders etc YES/NO
If you have answered yes to the above please give details and ensure the Manager is aware of this______________________

________________________________________________




For security reasons we ask that a PASSWORD is used for your child.  We ask you always inform us in advance if someone new is collecting your child and ask the person to use the password.  If the person collecting cannot recall the password we will call you for verbal authorisation.
	Password :

Name of Person/s not allowed to collect you child: __________________________________________________





Please fill in as much detail as possible in the following areas :
	Does your child have any current medical conditions or needs? YES/NO 
If YES what are they?_________________________________

Does your child have any allergies? YES/NO
If YES please give details ______________________________


Does your child have any dietary requirements? YES/NO
If YES provide details_________________________________
__________________________________________________
Does your child have any additional or special needs? YES/NO
If YES please provide as much information as possible_________
__________________________________________________

Does your child have any behavioural needs? YES/NO
If YES please provide as much information as possible_________
__________________________________________________

Is your child registered as disabled?  YES/NO
If YES please provide information ________________________


Please be aware that we may need further information in relation to your child’s needs before offering a place to ensure that we can meet all of their requirements.



	Please add any information that you would like us to know which will help us provide a better service for your child. If there is anything about your child or your family circumstances that you feel may make your child vulnerable or in need of additional support please make a note here and Fun Times Staff will endeavour to take this into consideration and provide the care or support your child requires_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



WHO HAS PARENTAL RESPONSIBILITY FOR THE CHILD?
Please Circle
Mother/Father/Other
PARENTAL RESPONSIBILITY
A Mother automatically has parental responsibility for her child from birth.  However, the conditions for fathers gaining parental responsibility varies throughout the UK.
FOR BIRTHS REGISTERED IN ENGLAND AND WALES
In England and Wales, if the parents of a child are married to each other at the time of the birth, or if they are jointly adopted a child, then they both have parental responsibility. Parents do not lose parental responsibility if they divorce, and this applies to both the resident and non-resident parent.  This is not automatically the case for unmarried parents.  According to current law, a mother always has a parental responsibility for her child.  A father, however, has this responsibility only if he is married to the mother when the child is born or has acquired legal responsibility for his child through one of these routes :
· (from 1/12/03) by jointly registering the birth of the child with the mother
· By a parental responsibility agreement with the mother
· By a parental responsibility order, made by court



	DETAILS OF PARENT/CARER/PERSONS WITH PARENTAL RESPONSIBILITY



	Parent/Carer 1

Name :_______________________

Relationship to the child__________

Address : ____________________

______________________________________

Home Phone:__________________________

Mobile:_______________________

Work Phone:___________________

	Parent/Carer 2

Name :_______________________

Relationship to the child__________

Address : ____________________

____________________________

Home Phone:___________________

Mobile:_______________________

Work Phone:___________________




EMERGENCY CONTACTS OTHER THAT THE PARENT/CARER :
(WE WILL ALWAYS TRY TO CONTACT THE PARENT/CARERS FIRST)
	1st Emergency Contact
Name:________________________

Relationship to the child:__________

Address:______________________

____________________________

Home Phone :__________________

Mobile :______________________

Work Phone:_______________________

	2nd Emergency Contact
Name:_______________________

Relationship to the child__________

Address:_____________________

____________________________

Home Phone :__________________

Mobile :______________________

Work Phone:_______________________



Please make sure that you inform us of any changes to either your contact number or your emergency contact numbers.
	Parent/Carer 1
	

	Parent/Carer 2
	

	1st Emergency Contact
	

	2nd Emergency Contact
	





Fun times Activity Club LTD
Privacy Notice
At Fun Times Activity Club we respect the privacy of the children attending the Club and the privacy of their parents or carers. The personal information that we collect about you and your child is used only to provide appropriate care for them, maintain our service to you, and communicate with you effectively. Our legal basis for processing the personal information relating to you and your child is so that we can fulfil our contract with you.
Any information that you provide is kept secure. Data that is no longer required* is erased after your child has ceased attending our Club.
We will use the contact details you give us to contact you via phone, email, social media and post, so that we can send you information about your child, our Club and other relevant news, and also so that we can communicate with you regarding payment of our fees.
We will only share personal information about you or your child with another organisation if we:
· have a safeguarding concern about your child 
· are required to by government bodies or law enforcement agencies
· have obtained your prior permission.
You have the right to ask to see the data that we have about yourself or your child, and to ask for any errors to be corrected. We will respond to all such requests within one month. You can also ask for the data to be deleted, but note that: 
· we will not be able to continue to care for your child if we do not have sufficient information about them
· even after your child has left our care, we have a statutory duty to retain some types of data for specific periods of time* so can’t delete everything immediately.
If you have a complaint about how we have kept your information secure, or how we have responded to a request to access, update or erase your data, you can refer us to the Information Commissioner’s Office (ICO).
Please sign and date below to confirm that you have read this Privacy Notice and that you give your permission for us to contact you regarding relevant matters.

Signed: 		Date: 	
Name: 	

* We do need to retain certain types of data (such as records of complaints, accidents, and attendance) for set periods of time after your child ceases to be in our care, but we delete as much personal data as we can as soon as possible. 

Photograph Permission

I give permission for my child to be photographed during activities.  These may sometimes be group activities and the photos will be used for EYFS Learning Journeys or displays on our notice boards.
I Agree/I disagree

I give permission for such photographs to be used for publicity photographs for Fun Times Activity Club Ltd – such as parental newsletters ( Names will never be attached to the photos)
I Agree/I disagree














ADMISSIONS AND FEES LIST SEPTEMBER 2025

	Type of Session

	Cost per child

	One Breakfast Club Session
	£5.00

	One After School Session
	£15.00

	One Full Week at After School
	£70.00

	One Full Week at Breakfast
	£25.00

	Annual Registration Fee
	£5.00

	Sibling Discount
	£1 reduction for every afterschool session for a sibling



PAYMENT
Fun Times Activity Club accepts cash, bank transfers and Childcare vouchers.  Please make sure your preferred method of payment is specified on the front of this form.
Fun Times Activity Club Ltd
Acc/No – 63950573
SC – 20-10-84
If paying with vouchers, you will need to print the voucher or receipt of payment with the voucher company’s confirmation to your site manager.  Voucher payments must be made in advance.
Please consult with your employer to see if you are registered under a voucher scheme.  We are registered with most companies offering this scheme.



	PARENT/CARER CONTRACT AND AGREEMENT

	PLEASE READ THIS CONTRACT THOROUGHLY AND TICK AS ACCEPTANCE.

	FEES “All Fees must be paid for in advance”
	

	Registration fees must be paid and the registration form must be completed before places can be confirmed.
	

	Fees must be paid on the first day of the week that your child attends.
	

	Monthly payments or voucher payments must be made in advance and a printout given to the Manager everytime a payment is made. A copy email can also be used as proof.
	

	All permanent days must be paid for.  This applies even if your child is off sick or on holiday.
	

	Your contract will start on the first day of the new school term except in the case of siblings of reception class children who may start at a later date.
	

	You will not be charged for school inset days, bank holidays and school holidays.
	

	If your child attends a school trip or other residential visits with the school half fees will still apply.
	

	If we are unable to operate in a school due to strikes, building work, floods, fire, bad weather etc a half fee will still apply.
	

	Registration for Breakfast/After School places will be suspended if payments are more than two weeks in arrears.
	

	Please ask for or retain receipts of fee payment if you receive tax credits or any benefits.  If you require a receipt please ask at the time of making a payment.
	

	Dates/Days Contracted
	

	You cannot change, reduce or increase these days for a fixed period of one half term.  Changes to contracted days for future half terms can be made if necessary, but notice of these changes must be given to the Manager in writing prior to the start of the new half term.  Any changes are subject to availability.
	

	I understand the emergency, changing days and shift patterns policy.
	

	At the end of the school term when the school closes earlier session times to accommodate this.  If this is one of your child’s permanent days, the fee is payable even if you decide your child will not attend the session.
	

	A minimum of two weeks’ notice is needed to leave Fun Times Activity Club not including school holidays.
	

	The children must be collected from club prior to closing time ie by 5.55pm at the latest.
	

	If you know you are going to be late you must telephone the Manager to inform her and they will let your child know.
	

	Due to the nature of leasing agreements staff and children must wait outside the premises after operating hours.
	

	All permanent days must be paid for. This applies even if your child is sick or on holiday.
	

	You will not be charged for days when the school is closed, i.e bank holidays, inset and unexpected closure.
	

	Places will be temporarily suspended if fees fall into arears of over 2 weeks.
	

	At the end of the school term when the school closes earlier session times to accommodate this.  If this is one of your child’s permanent days, the fee is payable even if you decide your child will not attend the session.
	

	Changes to places at Afterschool need to be done at the end of the half term for dates ahead.
	

	Due to the nature of leasing agreements staff and children must wait outside the premises after operating hours.
	

	Extra Charges
	

	A late fee of £15 per 15 minutes will be charged to those who are late collecting their child. If you know you are going to be late you must telephone the Manager to inform her and they will let your child know.
	

	I agree to abide by the above conditions.

	
Signed (Parent/Carer) :                                               Date :

	Signed Club Manager:                                                   Date:

Starting Date agreed :
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Fun Times Sample Menu
	

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	


Breakfast

	Toast
Selection of cereals
Choice of fruit
Fromage frais
Water
	Toast
Selection of cereals
Choice of fruit
Fromage frais
Water 
	Toast
Selection of cereals
Choice of fruit
Fromage frais
Water

	Toast
Selection of cereals
Choice of fruit
Fromage frais
Water 
	Toast
Selection of cereals
Choice of fruit
Fromage frais
Water 

	

Afternoon Snack

	
Soup with Crusty bread
Choice of fruit


	
Beans or Spaghetti with toast
	
Pasta & Sauce
Choice of fruit
	
Pizza
Choice of fruit
	
Crackers, Cheese & Jam
Choice of fruit

Or wraps



This is a sample winter menu.  Each week will be slightly different. All allergies will be catered for.
Please note that afternoon is a snack and not a substitute for a meal.


image1.jpeg




image2.jpeg




